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SABBATICAL LEAVE APPLICATION
Applications for Sabbatical Leave must be submitted 
by October 18, 2019
Name 








   Date 





Department 




     Dean




      


Term(s) of Requested Sabbatical Leave (For academic year 2020-2021)



In the space above, please write term(s) of requested Sabbatical Leave. 
Number of Years as a Tenure Track Faculty Member
 _____
Number of Previous Sabbaticals _____

Award Criteria

All of the applications/proposals meeting the Sabbatical Leave Policy’s purpose and criteria as listed in the BCC Policy will be ranked using the following criteria (in order of relative importance):

a. Merit of the proposal;
b. Exceptional service to the College;
c. Number of sabbatical leaves approved and taken by the applicant (lower number receives greater priority);
d. Number of years of BCC service of the applicant.
Type of Proposal (please check one or more)
____Study


____Creative work

____Additional training 
____Research

____Field Observations

____Other (give details): _______________________
Required Attachments
1. A typed Sabbatical Leave Proposal (no more than 3 pages).  Within the context of the proposal, include 
a. a description of your plan for sabbatical leave that includes the following: proposed goals and outcomes; explanation of how the sabbatical will benefit students; educational programs or staff/colleagues; explanation of how the sabbatical will enhance applicant’s expertise/competence; an explanation of the sabbatical’s scope as proportionate to the length of the leave
b. a description of how these activities will provide for individual renewal, learning, and/or experience which will enhance your ability to contribute to the College, 
2. A curriculum vitae and/or resumé demonstrating exceptional service to the College, including the following: performance as a faculty member, service to college (e.g. committee work, college initiatives, etc.), and professional development activities 
Optional Attachments

1. If appropriate given the nature of the sabbatical, letters of endorsement are encouraged.
2. If a proposal includes a request for college funds for activities such as travel, purchases of equipment or materials, or other related expenses, a budget must be attached to the application and separately approved by the President or designee.  
Grants/scholarships anticipated during sabbatical leave.
	Granted:  Sources and Amounts
	Applied for:  Sources and Amounts

	
	

	
	


If granted Sabbatical Leave, I agree to abide by the terms of BCC’s Sabbatical Leave Policy, and within four (4) months following completion of the sabbatical leave, submit to the Sabbatical Leave Committee, the dean and to the Human Resources Office a report summarizing the benefits and/or achievements resulting from the sabbatical leave.
Applicant’s Signature





Date
Sabbatical Leave Comments and Recommendations
This form must accompany completed applications.  


Dean

⁭ Endorse  
⁭ Do Not Endorse (Please check one)
Required: Please give a separate detailed response describing how the department plans to make provision for replacing the applicant’s teaching/work schedule from departmental resources (attach the plan to this form).

Reasons:
Recommendations for improvement (required for disapprovals):

(Signature)








(Date)

Vice President of Academic Affairs
⁭ Endorse  
⁭ Do Not Endorse (Please check one)
Reasons:

Recommendations for improvement (required for disapprovals):

(Signature)








(Date)
Applicant Name:  

	1. Merit of the Proposal
	Score

(1-5)

	Element
	Excellent (5)
	Satisfactory (3)
	Unsatisfactory (1)
	

	A. Proposed goals and outcomes are clearly identified and indicate a plan of action following the sabbatical
	The goals of the proposal are clearly defined and explained; the proposal has a clear plan of action with specific details.
	Goals are defined but could be more clearly explained. Plan of action indicated but not sufficiently elaborated.
	Goals may be inferred but not clearly defined or explained.  Plan of action remains a bit unclear.
	

	B. Sabbatical proposal will greatly benefit students, educational programs or staff/colleagues
	The benefits that the proposal will bring to students, programs or staff/colleagues are specifically and convincingly described.
	The benefits that the proposal will bring to students, programs or staff/colleagues are described but lack details or conviction.
	The benefits that the proposal will bring to students, programs or staff/colleagues lack specificity and/or conviction.
	

	C. Sabbatical Proposal will greatly enhance applicant’s expertise and improve professional competence
	The ways in which the applicant’s expertise will be enhanced and/or professional competence will be improved are clearly defined, explained supported with excellent examples
	The ways in which the applicant’s expertise will be enhanced and/or professional competence will be improved could be more clearly defined and explained.  Specific examples may be lacking.
	The ways in which the applicant’s expertise will be enhanced and/or professional competence will be improved are not clearly defined or explained; few or no examples are offered.
	

	D. Scope of activities and intent of proposal are highly proportionate to the length of the leave
	Upon reading the proposal, it is abundantly clear that the activities described are appropriate to the length of the leave; sufficient details are provided.
	Upon reading the proposal, it is fairly clear that the activities described are appropriate to the length of the leave; some details are provided
	Upon reading the proposal, it is somewhat unclear that the activities described are appropriate to the length of the leave; little or no details are provided
	

	E. Overall Impression: professionalism, thoroughness, commitment, completeness, effort
	Proposal demonstrates an exemplary sense of professionalism, careful attention to thoroughness, deep commitment to the work proposed and reflects a tremendous effort.
	Proposal demonstrates a solid sense of professionalism and attention to thoroughness, adequate commitment to the work proposed and reflects a strong effort.
	Proposal demonstrates a fair sense of professionalism and attention to thoroughness; it lacks a strong commitment to the work proposed and reflects a lackluster effort.
	

	2. Exceptional Service to the College
	

	Element
	Excellent (5)
	Satisfactory (3)
	Unsatisfactory (1)
	

	A. Performance as a faculty member (i.e. primary duties as a teaching faculty member, counselor or librarian)
	Consistent and robust evidence beyond meeting satisfactory/threshold expectations in serving students
	Solid evidence demonstrating satisfactory/threshold evidence in serving students
	Lack of consistent or robust evidence in meeting satisfactory/threshold expectations in serving students
	

	B. Service to College and Community (other than primary responsibilities, such as participation on committees and in college or community initiatives)
	Consistent and robust evidence beyond meeting satisfactory/threshold expectations for a faculty member’s service to college and community; participation and significant contributions noted
	Solid evidence demonstrating satisfactory performance for a faculty member’s service to college and community; participation noted but may be lacking in significant contributions
	Lack of consistent or robust evidence supporting the candidate’s satisfactory performance for a faculty member’s service to college and community; spotty participation and unclear contributions
	

	C. Other Professional Development (such as participating in local  and national professional development opportunities, taking graduate-level courses, working toward specialized certificate or re-certification of existing credential, etc.)
	Consistent and robust evidence of participation in a wide variety of professional development activities 
	Solid evidence of participation in some professional development activities 
	Lack of consistent or robust evidence of participation in professional development activities 
	

	3. Number of Prior Sabbaticals/Years of Service 
	Score

(1, 3 or 5)

	Element
	High Range (5)
	Mid-range (3)
	Low Range (1)
	

	A. Number of Prior Sabbatical Leaves Approved and Taken
	None
	1
	2 or more


	

	B. Number of Years as a Tenure-track Faculty member
	14 or more years
	10-13 years 
	6-9 years
	

	Total (Please add Parts 1, 2 and 3): 


Reviewer Name: 

Reviewer Signature:
Date:
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